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Instructors Guide to uReserves

Logging into uReserves
1. Copy and paste the following link into your web browser :
https://miami.alma.exlibrisgroup.com/leganto/login?institute=01UOML INST&auth=SAML

2. Log into uReserves using your Cane ID and password.

ABOUT US C. LIBRARIES GIVET

UM Single Sign-On

You have requested a

fi e | Single Sign-On which requires
University of Miami authentication.

CanelD

Your CanelD Account
Enter Your CanelD

Change Your Password
Change Your Security Question
Help Topics

Help with CanelD

Fargot your CanelD?
Password
Enter Your Password

Forgot your Password?

For security reasons, log out of UM Single Sign-On and quil your web browser
‘when you are done accessing service that require Cane|D authentic ation.

Be wary of any program or web page that asks you for your username and
password. Secure University of Miami web pages that ask you for your username
and password wil generally have URLs that begin with “hitps:i/c aneid.niami sdu”
or “https://c aneidhelp. miami.edu”. In addition, your browser should visually indizate
that you are accessing a secure page.

Coral Gables, FL 33124
305-284-2211



https://miami.alma.exlibrisgroup.com/leganto/login?institute=01UOML_INST&auth=SAML

Add the Cite IT! Tool to your Browser
Now that you have logged in, we are going to add the Cite IT! Tool to facilitate the construction
of your Course Reserves.

After logging in, click on the Cite IT! link above. Then drag and drop the [S{RlButton to your
bookmarks toolbar in your browser. Then exit by clicking X.

{ ExLibris | Reading List

= c O ‘ & https;//miami.alma.exlibrisgroup.com/leganto/readinglist/lists/5156215880002976 1}| B D

3) Bookmarks
toolbar!

£22 Apps  For quick access, place your bookmarks here on the bockmarks bar. Impart bookmarks now...

(0 WELCOME () KEY FEATURES . aTET|

Cite it!

Ll | 1) Click Here! . ;
Click this button on any web si lled with metadata about the item on
the site. Manually enter or change any information and then click to add the item to My Collection or to
one of your reading lists.

To cite web sites, drag and drop this button to the bookma 2) Drag this
CITE IT! button to your

bookmarks
toolbar!

o Wikipedia 1[m

The Leganto Cite It! bookmarklet allows you to collect resources while browsing the

Leganto Cite it!

web.

To install it simply drag and drop the below link to your bookmarks panel.

CITEIT!




Add Items to your Collection using the Citelt! Tool
Now that you have the Citelt! Tool added to your toolbar, you may browse the library website to add
items you would like on Reserves.

1. Open the library website on a new tab, (www.library.miami.edu), and search for the item you
want to add on Course Reserves. For our example, I searched, “NATO in search of a vision”.

BOOKS ARTICLES cD/DVDs

MATO in search of a vision

Find articles, books & more LOGIN  ADVANCED

See also E-Journals, Course Reserves



http://www.library.miami.edu/

2. After searching you should see a results page. You can filter the results under “Refine My
Results” (see blue arrow in image). Once you have found the book that you need, click on the title
of the item (see orange arrow in image).

iy Add page to e-Shelf 2345

B show only Results 1-10 of 12,280 for Everything Sorted by Relevancew

Peer-reviewed Journals (5,748)
Full Text Online (12,278)

Show only Peerreviewed Journals (5,748) Full Text Online (12,278} Available in the Library (2)
Available in the Library (2)

B Personalize your results y L
NATO in Search of a Vision
Edit
Aybet, Gnlnur.; Moore, Rebecca R.

B Ref I ‘ Washington : Georgetown University Press, 2010
‘ Refine My Results

B Resource Type @ online access

GEISES () Find Online || Details | | [ | g || d=b || S || Morew

Newspaper Articles  (2,296)
NATO in search of a vision

Text Resources  (1,019)
Ay DT T, coecca R

Reviews (560)
Books & eBooks (412)

More options »

o Washington, D.C. : Georgetown University Press, [2010]
£3 Date

m Available at Richter Library Books (UA646.3 .N38 2010 )
Author/Creator Located on floor 9

Subject
Find in Library | | Details | | virtual Browse | | [J || g | dub 00 More w
Language

Journal Title

Databases
New Records

B Suggested New Searches
by this author/creator:

on this subject:

B Expand My Results
I Expand beyond UM

Europe and the end of the Cold War : a reappraisal

Bozo, Frédéric.; Université de Paris I: Panthéon-Sorbonne.; Université de Paris 111.; Université de Paris; Université
de Paris

London ; New York : Routledge, 2008

m Available at Richter Library Books (D2003 .E945 2008 )
Located on floor 7

Find in Library || Details | | Virtual Browse | | [] || g || d=p % More v



3. After clicking the title, your page should look similar to this.

MATO in search of a vision
Aybet, Gllnur,; Moore, Rebecca R.
Washington, D.C. : Georgetown University Press, [2010]

) ~vailable at Richter Library Books (UA646.3 .N38 2010 )
Located on floor 9

Find in Library || Details || Virtual Browse 0 == &= °° More v

Title: NATO |in search of a [vision Links

Contributor: Aybet, Gilnur; Moore, Rebecca R * More Information (Table of Contents, etc.)
Contents: NATO at sixty—and beyond / Jamie Shea — The NATO strategic concept revisited : grand * This item in WorldCat®

strategy and emerging issues / GUlnur Aybet — NATCO's secretaries-general : organizational leadership > Display Source Record

in shaping alliance strategy / Ryan C. Hendrickson — Implementing NATO's comprehensive approach
to complex operations / Friis Arne Petersen ... [et al ] — NATO-Russia relations : will the future
resemble the past? / Martin A. Smith — Missile defenses and the European security dilemma / Sean
Kay — The "new” members and future enlargement : the impact of NATO-Russia relations / Roger E.
Kanet — NATO enlargement and the Western Balkans / Gabriele Cascone - The future of the alliance :
is demography destiny? / Jeffrey Simon - Partnership goes global : the role of nonmember, non-
European Union states in the evolution of MATO / Rebecca R. Moore.

Subjects: MNorth Atlantic Treaty Organization; Morth Atlantic Treaty Organization — Membership;
Security, International; National security — Europe; World politics — 21st century; g International
relations; Disarmament; International organization; Peace

Publisher: Washington, D.C. : Georgetown University Press

Creation Date: [2010]

Format: xiii, 272 pages ; 23 cm

Language: English

Identifier: 1SBN 2781589016309 (pbk. : alk. paper)ISBN 1582016300 (pbk. : alk. paper)

Note: Includes bibliographical references and index.

OCLC No.: 421532200

Source: 0TUOML ALMA




4. Now that you have the citation you want, click on the Cite IT! Tool we added on the toolbar! A
small window should display showing the citation you want to add to your collection.

Under the “Notes” field, specify the loan period you want for the item. (Example: A loan period
of 3 days means the students can check out the item for 3 days. The loan periods available are: 3

Hours Library Use, 3 Hours overnight, 3 days, 24 Hours and 7 days.)

For Add To: select Collection. (NOTE: If you already created a reading list, you can directly add
the citation to the reading list by selecting list and choosing your desired reading list.)

When finished, click ADD IT.

Add this to my collection L) |am

Title: NATO in search of a vision
Author: Aybet, Giilnur.; Moore, Rebecca R.

Type: Book v

ISBN: 9781589016300 (pbk. : alk. paper);l: Edition:

Total Pages: 272 Publication Date: [2010]
Source: http://miami-primo.hosted.exlibrisgroup.com/primo_library/libweb/action
More item details =

Motes: 3 day loan

Add to:
®  Collection List



Creating your Course Reserves Reading List
1. Click on “New List” and in the “Title” field type in the name of the Course along with the
semester in parenthesis. Then Click “Create”.

Reading Lists
5 lists

My Collection

8 items

Notifications

Reports

. s

Reading Lists @ siss

15 Mylistsontop - Q FOLLOW A LIST 4+ NEWLIST

Title: Introduction to Librarianship (Spring 2017)

Description:

Import .lgn file

|  CREATE |_

@ DISCARD



2. Under Select a Template, select Blank.

Introduction to Librarianship (Spring 2017)
Reading Lists I DRAFT @ New list
5 lists

My Collection
8items Selecta template

Please select the structure for your new list. If you're unsure, select "blank”. You can always change it later.

Notifications

Reports Blank
Create custom sections




3. Under “Associate to Course” select “Not Now”. (Selecting “Not Now”
notifies the library to activate your course which is needed in order for
students to access Course Reserves.)

o Introduction to Librarianship (Spring 2017)

Reading Lists
6 lists

My Collection e = o Q NEW SECTION OPEN COLLECTION

8 items

B DRAFT @ Updated a few seconds ago & Oitemsin 0 sections = 0/0 items are in process

Notifications

Associate to course

Reports Associating a list with the relevant courses enables students to easily find the reading material that you add.

Would you like to associate this list with a specific course?

NOT NOW ASSOCIATE LIST




€ BACK

My Lists
143 lists

My Collection
0 items

Notifications

Find Lists

Reports

4. Click on “New Section.”
Reading lists can be divided into various sections. You can customize this to
your liking. For our example, | will create a section titled, “Week 1”. Once
you have decided what you want to name your section, select Create.

Introduction to Librarianship (Spring 2017) # eon Collaborators

You are editing this list

i DRAFT @ Updated 2 minutesago & 0items in 0 sections =B 0/0 items are in process

g Morales, Richard

W =2 YT Q » NEW SECTION \ OPEN COLLECTION \
Title: Week1 —
I ¥ CREATE |.

Description B DISCARD Suggestions

There are no suggestions for this list

% Manage collaborators

Dates: Startdate To Enddate

11



5. Now we can begin to add the items from your Cite It! collection. Click on
“Open Collection”.

Introduction to Librarianship (Spring 2017) ¢ eor
T‘lg ||_=I;tf B DRAFT @ Updated 3 minutesago & 0itemsin 1sections = 0/0 items are in process
My Collection - =E 2 07T Q NEW SECTI
1 items ———
Week 1 Add items
wee
Notifications Click here to add new items to the section. *

W Add tags to section

Find Lists

Reports

12



€ BACK

My Lists
143 lists

My Collection

litems

Notifications

Find Lists

Reports

6. A side bar to the right will open displaying all of the items you added to
your Collection. Simply click and drag the item you want to add to your
Reading List into the section you want it to be displayed in. | will drag my
item into the “Week 1” section. The item has now been added to the Reading
List.

My Collection Zotero
Introduction to Librarianship (Spring 2017) # eorr

Drag items into the reading list.

FT @ Updated afewsecondsago & 1itemsin 1sections =B 0/1 items arein process

= (s T Q NEW SECTION ‘CLOSE COLLECTION
NATO in search of a vision
Aybet, Giilnur; Moore, Rebecca R. pp. 272

AT + Inlist
Week 1 + o _ Appears in 1 reading lists

W Add tagsto section

IF Dateadded ~

NATQ in search of a vision
Aybet, Glilnur.; Moore, Rebecca R., Georgetown University Press, [2010], Total Pages 272

NATO
‘ ¥ Addtagstoitem
M Being Prepared A
i Being Preparec

vailable at Richter Library Books : (UAG646.3.N38 2010) P View online

13



Submitting your items to the Library to be approved and prepared.

1. Click on the ellipses next to the Book you want to send to the Library to be
approved and prepared. On the dropdown menu, select, “Send to Library”.
Once the item has been sent, a “Sent” status is displayed on the item. When
it is being worked by Library staff, the status will change to, “In Process”
and when it is completed will say, “Complete”.

= < T Q NEW SECTION OPEN COLLECTION

Week 1 A
¥ Add tags to section

NATO in search of a vision ans
Aybet, Giilnur.; Moore, Rebecca R., Georgetown University Press, [2010], Total Pages 272 # i
Edit item

Add taes to ite 2
‘ W Add tags to item € Copy to my collection
BOOK

 Sent Available at Richter Library Books : (UA646.3.N382010) o View online K Sendto Library

«  Mark as read
LTI Direct Access
B Permalink

@ Deleteitem

14



Requesting an article / book chapter in uReserves
1. Find the section you want to add the article / book chapter to. When found,
click on the + icon.

2. At the top, click on the “Add item manually / Upload file” link.

Search library

Or Add item manually / Upload file
Simple Search Advanced Search

Enter title, author, and keyword (etc.)

Search in:

Everything v

Q, SEARCH

15



3. Click on the “type” dropdown list and select Book Chapter or Article.
Fill out the ISBN, title, author, page ranges and any other additional fields.
(For Articles, make sure to include both the Journal title and Article title).

When you are done filling out the required fields, click Add.

Add item manually / Upload file

Or Search library

Title: America inthe 70s

Author: Bailey, Beth L

= Type: Book Chapter v

Chapter: Introduction

Additional Person Name: ISBN: 0700613269

Edition: Publication Date: 2004

Start page: 1 End page: 5

Source: + Addsource

Drag files here to upload them

Orclick to browse for a file

Add item manually / Upload file

Or Search library

Title: The benefits of Cardiovascular Exercise

=\ Author: Otto Morales

" Type: Article

[}

Journal Title: The American Physical therapy Association

ISSN:

Volume: 10

Start page: 20

Source:

More item details ¥

Notes:

Publication Date: 2010
Issue:

End page: 35

Drag files here to upload them

Or click to browse for a file

16



4. Click on the ellipses next to the article / book chapter you just added and
select “Send to Library”.

America in the T0s wss

Bailey, Beth L, 2004, 1 -5, Chapter Introduction
# Edititem
W Add tags to item 8 Copy tomy collection
BOOK ™ Sent X Sendto Library
CHAPTER « Markasread
LTI Direct Access

B Permalink

@ Deleteitem

17



Submitting a Purchase Request through uReserves
1. Click on the + button to add the purchase request to your desired section.

e = 20T Q MEW SECTION IOPENCOLLECTION|

Week 1 @

¥ Add tagsto section

NATOQ in search of a vision
Aybet, Giilnur.; Moore, Rebecca R., Georgetown University Press, [2010], Total Pages 272

W Add tags to item

# Sent Available at Richter Library Books: (UAG46.3.N382010) P View online

Americain the 70s e
Bailey, Beth L, 2004, 1 - 5, Chapter Introduction

W Add tags to item

M Sent

BOOK
CHAPTER

18



2. Click on the “Add item manually / Upload file” link.

Search library

Or Add item manually [ Upload file
Simple Search Advanced Search

Enter title, author, and keyword (etc.)

Search in:

Everything ¥

Q. SEARCH

19



3. On the type dropdown list, select Book.

Fill out the ISBN, Title, Author, Edition and any other additional fields. If
you found the book online through a website such as amazon, you may place
the link in the “Source” field. In the Notes field, specify the loan period you
want for the item.

When you are finished filling in the required fields, select ADD.

Add item manually / Upload file

Or Search library

Title: Law, Business and Society

Author: McAdams, Tony

Type: Book v
ISBN: 9780078023866 Edition: 11th

Total Pages: Publication Date: 2014

Source: https://www.amazon.com/Law-Business-Society-Tony-McAdams 4+ Add source

Drag files here to upload them

Or click to browse for a file

More item details =

20



4. Click on the ellipses next to the purchase request you just added and select
“Send to Library”.

Law, Business and Society

McAdams, Tony, 11th, 2014
# Edititem

W Addtagstoitem

2 | £ Copy to my collection
- # Being Prepared X Sendto Library

[ Delete item

21



This concludes the uReserves How To Guide. If there are any questions, comments
or concerns please do not hesitate to contact Reserves.

Richard Morales
Reserves Lead

richter.reserves@miami.edu

University of Miami Libraries
Otto G. Richter Library

1300 Memorial Dr.

Coral Gables, FL 33124

Phone: 305-284-3234
Fax: 305-284-2540

22
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